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Welcome

Happy Holidays everyone! | hope that your fesigtare at their best.
My family has just finished the whirlwind of Chnstis-s this year: one
in Colorado and the other in Illinois. I've beemmmed for two years,
and I'm still getting used to multiple festivitie.his year has been
especially taxing on me as my job duties increadéslally, I'm a
good planner, but the past few months have just bedul.

G

| think we all fall into the trap of tossing outrplanners just when we

need them the most. But, when we toss out ounplan we tend to

toss out our plans and goals with it. I'm guilfyito However, | know

that 2008 is right around the corner and lately,hegd has been filled

with dreams for the next year. With one more wezkaining in 2007, I'm using this time to shape my
goals for 2008. That will require me to make plaAsd that will require that | have my planner bat
hand.

So, find your planner and pick it up. Start makyogir plans and goals for 2008. As my holiday tift
you, our feature article is entitled The Importan€a To-Do List. | hope you find it useful as you begin to
schedule and shape your 2008.

See you in January.
Amy

Future Meetings

Our next meeting will be Tuesday, January #&m 6-8pm. Our meetings are come and go as jease,
so if you can't be there at 6, don't stress. doste on in!

Our January meeting will be at the Fox and Hound Pub & GrifieBloomingdale. They have increased
their menu selection to include pastas, pizzassatatls. F&H is about 10 miles from SchaumburgnGl
Ellyn, and Elgin and about 15 miles from Lislethink that's a pretty good middle ground.

Our February meeting will be Thursday, Feb. 21, 2008. The &aby location will be announced later.

Fox and Hound Pub & Grille - Chicago/Bloomingdale !
http://fhrg.com/

370-420 W Army Trail Road, Room 410A

Bloomingdale, IL 60108

Phone: (630) 295-9626
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The Importance of a To-Do List
By: Amy Devine

My mother taught me about to-do lists. When | wasrwhelmed, | usually made the
world aware of my situation. My mother would smalled ask me, “Why don’t you try
writing down everything you have to do and therfrgon there?” It took a while for me
to see that she was on to something with thesis™lidt made me calmer to see my tasks
in the black and white. 1 felt that | was in catof what | had to do, not the other way
around. As | reviewed the list, | could desigreaeh task as accomplishable or not and
make my plans for the day. Then in college, | m#®duced to The 7 Habits of Highly
Effective Peopldy Stephen R. Coveitp://www.franklincovey.com

In The 7 Habits of Highly Effective Peoplewas introduced to a technique that would
allow me to prioritize my time into the areas thatre important to me. This technique
enabled me to accomplish more “real work” in ong tet with my previous technique.
The technique that | am referring to is of the qaats. Each task in your day is placed
into a quadrant; “Urgent and Important” or Q1, tNérgent but Important” or Q2,
“Urgent but Not Important” or Q3, and “Not UrgemtcaNot Important” or Q4. Things
that are in Q1 must be done. Q2 are things thmildlbe done because they are
important to you, but the timeframe is flexible3 @re things that you probably should
do, but will survive if you don't (like buying moreilet paper when you're out). Q4 are
things that mostly waste your time. Playing vidmaones or knitting might go into this
category.

The concept of quadrants makes you more awarewfyba are spending your time. If
you are spending most of your time in Q1 and Q&ntyou’re probably accomplishing
your goals and doing so with little stress. If yewspending most of your time in Q3 and
Q4, then you're probably not tackling your goa¥u might still feel busy in Q3 and
Q4, but you're really not making any forward praggén your life. Because you identify
tasks as to their priority, you can begin to makanges to your to-do list. And those
changes will enable you to accomplish those taskisdre important to you.

Personally, | find the quadrant exercise extremuslyful when balancing work-goals and
life-goals. Each of my goals breaks down into $askhave to decide which tasks of my
goals go on to my daily to-do list. | use the qaad system to help me decide what to
tackle today. | really schedule my time. | wiitewn that | leave for the gym at 5pm on
Mondays, Wednesday, and Fridays. On Tuesdaystdduwmical readings from 3-4pm.
On Thursdays, | review bylaws and respond to enf@ilsny sorority from 6-8pm. And
when I've completed a task, | check it off the.list

Lately, | have found myself trying to cram my liféo the weekends. That's not fair and
it is not healthy. | live during the week as walowever, | was not writing down my
goals for the day and my work consumed me. | aromiappier of a person when |
incorporate my life-goals in my daily to-do lidt. does mean that | have to perform at a
higher-level during the 8-5 hours, but it's worth Without my to-do list, | wouldn’t be
able to accomplish my goals, or write this newsletif you haven’t read The 7 Habits of
Highly Effective Peoplel encourage you to pick it up. It's a good read gets you
thinking. The audio CD is okay, but | think youwalg absorb the teachings more
thoroughly if you read.

Please let me know what you think about this atidf you have any other time
management strategies that you use, please skamnentth me.
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Time Saving Services

| took a quick look online to see what service®eespn like me could pay others to do.
Here’s a list of what | found:

Personal wrappers — wrap gifts for you

Personal shoppers — Pull products from their sisdhased on description or
suggestion. Usually associated with the clothiangitess, but Best Buy has
them and they are free. Also, associated withagies like Peapod.

Personal cleaners — Pay someone to clean your house

Personal household assistant — | found this tthég@hrase for the “personal
assistant” for you and me. They do laundry, grpahiop, cook, pick up the
kids, drop off the clothes, and run the errands,while you're at work.
Basically they are the wife’s wife.

And here are some other suggestions to help chesle ttasks off your list:

Swap jobs with a friend, family member, or spousty husband has a sales
territory. | will often swap jobs with him depemndj on where he’s driving to
that day.

Hire a high school kid to run your errands for ydRost office, grocery store,
dry cleaning. They have a car, and nothing tonlbreaks from school. I've
paid my brother to detail my car for me on his sienbreaks. Worth every
penny!

For New Members

Haven't attended a networking meeting yet? Doty Here's a picture of me just after we bought
house a few years ago. | didn’t have a photo merent that didn’t have me with snowboard gear on.

If you have a friend, co-worker, neighbor, etc. whauld like to join our
networking group, bring them with too!

Mailing List Reminder

If you haven't done so yet, please sign up to oailing list atwww.devinedrive.com/networkingl will
only send out emails to those folks on the mailisig | don't sell/publish/release your informatito
anyone.

Enjoy the drive.
Amy Devine
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